
   

Using the Points Scale 
Guidance Document 
for Quality First Points 
Scale Success! 

   



Today’s agenda 

• Background 

• Review handouts 

• Walk through Points Scale Guidance 
Document 

• Practice using the Points Scale Guidance 
Document to review documentation 



Learning Objectives 

After this session participants will be able to: 

1. Navigate the Points Scale Guidance 
Document. 

2. Identify the criteria assessed in the Quality 
First Points Scale Assessment. 

3. Successfully evaluate your own program’s 
documentation to determine if it meets 
Quality First’s criteria, and if not, how to 
adapt it for Points Scale success. 



Quality First standards 

Interactions 

Administrative 
Practices 

Environment 





Quality First Points Scale Assessment 

• Implemented in Fiscal Year 2012 

• Measures best practices for the Administrative 
Practices standard 

• Focuses on documentation review rather than 
being an observation based tool 

• Three domains: Staff Qualifications, 
Administrative Practices, and Curriculum & 
Child Assessment 













Section set-up 

• Best practice statement  

• How the information will be assessed 

• What to prepare 

• What to update in the Quality First extranet 

• Quality First Points Scale Assessment rubric 

• Am I ready? Checklist 

• Definitions 

• Citations for further research 

• Additional resources 

 

 



Courtney’s Tip #1 

When 
updating 
the 
extranet, 
always 
double 
save! 



Staff Qualifications (p. 7-22) 

• Timelines for submitting documentation p.8 & 22 

 

• Information for if you have new staff/ substitutes 
at the time of assessment  p. 8-9 

 

• Coursework considered for credit p. 9 

 

• AZ Teaching Certificates considered for credit p. 9 

 



Courtney’s Tip #2 

Submit your education 
documentation early.  
This provides time in 
case there are 
complications. 



Administrative Practices (p. 23-34) 

• Information on preparing a written retention 
plan p. 24 

 

• Example of a written retention plan p. 34 

 

• Information the assessor will need prior to 
conducting ratio and group size counts p. 25 



Courtney’s Tip #3 

Use the Assessor’s ratio and 
group size form to capture all of 
the needed information ahead 
of time.  Then on the day of 
assessment, you’ll have 
everything you need at hand. 





Curriculum and Child Assessment 

• ADE trainings p. 36-37 

 

• Lesson plans p. 37-39 

 

• Child assessment portfolio documentation p. 
39-40 

 

• Written policies and procedures p. 40-41 



Courtney’s Tip #4 

Family input is often 
stored in a different place 
than the rest of your child 
assessment portfolio 
information.  Don’t forget 
to include your family 
input for review by the 
assessor. 





Transition Plan (p.41) 

Into the 
program 

Before enrolling, the family will 
take a tour of the program and 
the child will be offered one ½ 
day visit to their classroom. 

Within the 
program 

Children transition on their 
birthday to the next age group. 

Exiting the 
program 

Preschool families are provided 
information regarding 
Kindergarten round up each 
Spring. 
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Transition Plan (p.41) 

When enquiring about enrolling your child, you will be 
offered a tour of the program and a meeting with your 
child’s new teacher.  As your child grows older, we’ll 
transition them into new and developmentally 
appropriate classrooms.  Before moving, your child will 
spend 1-2 weeks getting to know their new teachers and 
classmates by visiting the classroom each morning for a 
few hours.  When your child ages out of our program, 
we’ll ensure you are set up for success by providing you 
a copy of your child’s assessment portfolio to take with 
you.  We also encourage you to have an exit conference 
with your child’s teacher and an administrator prior to 
moving your child to a new school. 



Lesson Plans (p. 37-39) 









Courtney’s Tip #5 

Develop a plan for monitoring your lesson plans 
on an ongoing basis.  Practice makes perfect.  



Child Assessment Portfolios (p. 40) 



Child Assessment Portfolios (p. 40) 





Courtney’s Tip #6 

There are several developmental 
checklists out there.  Make sure you 
cross check the developmental 
checklist with the AZELS or ITDG.  
Not all checklists cover all four 
developmental domains. 







Courtney’s Tip #7 

Child assessment 
documentation may 
represent more than one 
developmental domain.  
Make sure you mark all 
the domains you would 
like a sample credited 
with.   





Courtney’s Tip #8 

Make use of the Am I 
Ready Checklist at 
the end of the Points 
Scale Guidance 
Document.  It’s a 
great way to make 
sure that everything 
is ready on the day of 
assessment. 



Final Thoughts 

• Take the time to make a system that works for 
your program.   

• There’s no one right way to do this. 

• Don’t be afraid to try more than one method 
of collecting the information. 

• Start early. 

• Feel free to contact Quality 

First with questions. 





Complete the Breakout Session 
Evaluation on the Mobile App 
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Thank You! 

 

 

 

 

Courtney King 

Quality First Program Coordinator 

coking@azftf.gov 

602-771-5027 
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